
REQUESTING TEXAS SALES TAX EXEMPTION  
FOR CHARTERED 4-H CLUBS/GROUPS  

OFFICIALLY RECOGNIZED UNDER TEXAS 4-H INC

Texas 4-H clubs/groups who are officially chartered and recognized as a subordinate of Texas 4-H, Inc. can apply 
for Texas sales tax exemption. Both the County Extension Office/Agent and the Club Manager should work 
together to complete the process of applying for Texas sales tax exemption so that the County Extension Office 
is aware of the clubs/groups holding the Texas sales tax exemption status. 

Facts about Texas Sales Tax Exemption and Texas 4-H 

•	 Sales Tax Exemption can only be used for the purchase of items that are directly related to the operation/
management of the 4-H Club/Group. 

•	 Absolutely no items for personal use or other organizations can be purchased using the 4-H Club/ Group 
sales tax exemption. 

To complete an application for Texas Sales Tax Exemption: 

1.	 Ensure club/group is chartered and recognized as a subordinate of Texas 4-H, Inc. for the current 4-H year.  
Documentation verifying recognition is the “Charter Letter” found on 4HOnline. This letter can be  
downloaded/printed by the County Extension Agent/Office. 

2.	 Complete a copy of the Texas Office of the Comptroller, Texas Application for Exemption – Educational  
Organizations Form (Form AP-207). This form must be completed correctly and completely prior to submis-
sion. For reference on how to complete, refer to the sample document provided in this packet. 

3.	 When application form (AP-207) is complete, print. Once printed, assemble the 4-H club/group packet 
which includes:
•	 AP-207 Application
•	 IRS Letter recognizing Texas 4-H, Inc as a 501(c)3 organization (included in this packet).
•	 Texas 4-H Inc. Charter Letter (County download from 4HOnline) 

4.	 Mail application form and two letters to: 
Comptroller of Public Accounts 
P.O. Box 13528 
Austin, TX 78711-3528 

5.	 4-H club/group will be contacted within 10 working days after receipt of application by the Comptroller of 
Public Accounts regarding the status of application. 4-H Club/Group may be required to furnish additional 
information to establish the claimed exemption. After a review of the material, the Comptroller of Public 
Accounts will inform the organization in writing if it qualifies for exemption. The Comptroller, or an  
authorized representative of the Comptroller, may audit the records of an organization at any time during 
regular business hours to verify the validity of the organization’s exempt status.

The members of Texas A&M AgriLife will provideequal opportunities inprograms and activities, education, andemployment toall persons regardless of race, color, sex, 
religion, national origin, age,disability, genetic information, veteran status, sexual orientation or gender identity andwill strive to   achievefull and equal employment 
opportunity throughoutTexasA&MAgriLife.



Texas 4-H Inc Letter of Recognition from the IRS
PRINT THIS PAGE AND INCLUDE WITH THE CLUB/GROUP APPLICATION. This letter is from the IRS declaring Texas 4-H, 
Inc as a 501(c)3 organization with subordinates.




