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4-HENROLLMENT AND EVENT REGISTRATION

The Annual Program Report (APR) used to be called the ES-237. The ES-237 was a federally mandated statistical report that was filed annually by all
county extension offices in the nation. This complex report was brought down to a manageable task with the Youth Enroliment System. The report
that the Youth Enrollment System generates conforms to all previous federal guidelines and specifications. The Annual Program Report has been
renamed but will remain the same to keep reporting consistent through previous years in the system.
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ANNUAL PROGRAM REPORT INDEX

ETHNICITY

4HOnline asks for the ethnicity of each youth enrolled and the county office enters for group enroliment entries. This reports the ethnicity in the
unique youth and group enrollment youth entries combined. Duplicates are not included in this section of the report.

RACE

4HOnline asks for the race for each youth enrolled and the county office enters race for group enroliment experiences. This reports the race in the
unique youth and group enrollment youth entries combined. Duplicates are not included in this section of the report.

YOUTH COUNT BY CLUB DELIVERY MODE (A-D)

4HOnline asks for all clubs that a youth will be participating in. For each club that a youth adds the system adds that to the youth participant count in
this report. For this reason, the duplicates are included in this count. Administrative clubs are excluded from these totals.

YOUTH COUNT BY YOUTH DELIVERY MODE (F&J)

County offices enter group enrollment experiences throughout the year. The county can enter these up until September 15th for the previous 4-H
year (September 1 - August 31). The totals in this section are not duplicates unless the county has incorrectly put in an entry including duplicate
youth. These numbers can fluxuate up and down depending on corrections made through the group enrollment screen. Only entries in the Special
Interest and School Enrichment delivery modes for group enrollment.

VOLUNTEER COUNT

4HOnline asks for all clubs that an adult is involved in be entered while enrolling. For each club that an adult adds the system adds that to the adult
participant count in this reports. Duplicates are included in this count. Administrative clubs are excluded from these totals.

SCHOOL GRADE YOUTH COUNT

When reporting youth to a delivery mode, whether through a member enrollment or group enrollment, 4HOnline asks for school grade, gender,
place of residence, race, and ethnicity for each youth. Duplicates are not included in this section of the APR report.

GENDER YOUTH COUNT

When reporting youth to a delivery mode, whether through a member enroliment or group enrollment, 4HOnline asks for school grade, gender,
place of residence, race, and ethnicity for each youth. Duplicates are not included in these sections of the ES-237 report.

PLACE OF RESIDENCE YOUTH COUNT

When reporting youth to a delivery mode, whether through a member enrollment or group enrollment, 4HOnline asks for school grade, gender,
place of residence, race, and ethnicity for each youth. Duplicates are not included in these sections of the ES-237 report.

PROJECTS

4HOnline asks for all projects that a youth will be participating in. For each project that a youth adds the system adds that to the youth participant
count in this report. For this reason, the duplicates are included in this count. Administrative clubs are excluded from these totals.

County offices enter group enrollment experiences throughout the year. These numbers can fluxuate up and down depending on corrections made
through the group enroliment screen. Only entries in the Special Interest and School Enrichment delivery modes for group enrollment.

CONTINUE TO THE CORRECT INSTRUCTION PAGE

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M AgriLife.
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4-HENROLLMENT AND EVENT REGISTRATION

4HOnline asks for the ethnicity of each youth enrolled and the county office enters for group enroliment entries. This reports the ethnicity in the unique youth and
group enrollment youth entries combined. Duplicates are not included in this section of the report.

PULLING THE REPORTS AND PIVOT TABLE INSTRUCTIONS

APR Validation - Unique Youth Filters APR Validation - Unique Group Enrollment Youth Filters

This report can be downloaded from the county, district and state levels. This report can be downloaded from the county, district and state levels.

e Click the standard reports link on the navigation menu. e Click the standard reports link on the navigation menu.
e Click APR Validation-Unique Group Enrollment Youth Filters.

e Select the program year from the Program Year drop-down menu. ¢ Select the program year from the Program Year drop-down menu.
e Click the blue Download Excel button and open the file. o Click the blue Download Excel button and open the file.
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¢ Highlight all the data including the column titles. ¢ Highlight all the data including the column titles.
e Click to insert and insert a Pivot Table. e Click to insert and insert a Pivot Table.
e Select the Table/Range default Table option. ¢ Select the Table/Range default Table option.

e Click the OK button.
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e Click the OK button.

. ——-

¢ Drag all ethnicity areas into the values area of the pivot table settings. ¢ Drag all ethnicity areas into the values area of the pivot table settings.

Ethnicity fields are: eHispanic and eNotHispanic Ethnicity fields are: eHispanic and eNotHispanic
Emm“ ‘ﬂm““‘ﬁ:‘: PivotTable Fields v’ x .—memm—)’; - : 1 P:Otraz‘?g‘?‘ff( «L:

CALCULATING THE TOTALS

» Add together the each Ethnicity from Unique Youth Filters and Unique Group Enrollment Youth Filters.
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15 4 7667 30120 3 |Sum of eHispanic Sum of eNotHispanic
16 5 A} 4 3041 5770
Cpeee =
17 6 5
18 7 6
19 8 7
20 9 8
21 10 5
22 1 10
23 12 1
24 5 5
25 14 13
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The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M AgriLife.
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RACE

4HOnline asks for the race for each youth enrolled and the county office enters race for group enroliment experiences. This reports the race in the unique youth and
group enrollment youth entries combined. Duplicates are not included in this section of the report.

PULLING

E REPORTS AND PIVOT TABLE INSTR

CTIONS

APR Validation - Unique Group Enroliment

This report can be downloaded from the county, district and state levels.

e Click the standard reports link on the navigation menu.

e Select the program year from the Program Year drop-down menu.

e Click the blue Download Excel button and open the file.

¢ Highlight all the data including the column titles.
e Click to insert and insert a Pivot Table.

e Select the Table/Range default Table option.

e Click the OK button.

This report can be downloaded from the county, district and state levels.

e Click the standard reports link on the navigation menu.
e Click APR Validation-Unique Group Enrollment Youth Filters.

e Select the program year from the Program Year drop-down menu.
o Clickrthe blue Download Excel button and open the file.

¢ Highlight all the data including the column titles.
e Click to insert and insert a Pivot Table.

¢ Select the Table/Range default Table option.

e Click the OK button.

* Drag all races into the values area of the pivot table settings.
Race fields are: rindianAlaskan, rAsian, RBlack, rHawaiianlslander,
rWhite, rMoreThanOne and rUndetermined.

= = =

¢ Drag all races into the values area of the pivot table settings.
Race fields are: rindianAlaskan, rAsian, RBlack, rHawaiianlslander,
rWhite, rMoreThanOne, rUndetermined and eUnidentified.

| PivotTable Fields v

5 [Sumof indianlskan [sum of sian Sum of rlack
s u 28 s

Sumof Wite
9 3505
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0 < 0 G 5 v v X 0=
i PivotTable Fields v ox

Choose et 030 o et & -

CALCULATING THE TOTALS

¢ Add the each Grade from APR Validation - Unique Youth Filters and APR Validation - Unique Group Enrollment Youth Filters reports.

YOUTH

Sum of rindianfllaskan Sum of rAAisian  Sum of rBlack Sum of rHaw aiianlslander Sum of rWhite Sum of rMoreThanOne Sum of rtUndetermined

GROUP ENROLLMENT i ’
Sumof indianAlaskan  Sum of rAsian ‘:‘um‘lacl Sum of Haw siianlslander Sum of twhite  Sum of tMore ThanOne Sum of tndetermined  Sum of -:-rmh-:-d [Sops -
TOTAL OF YOUTH AND GROUP ENROLLMENT Natvo Hrwaion ce ot Pachic iimader| 43
Sum of rindianAlaskan Sum of rAsian Sum of rBlack Sum of tHaw aiianlslander Sum of r'white Sum of iMore ThanOne Sum of rtUndetermined Sum of eUnidentified fwhite 42765
327 1622 2202 :
Sum of itUndetermined and eUnidentified

Youth Indicaing More Than Ore Race 2ns

THE TOTALS IN GREEN WILL MATCH THE TOTAL RACE COUNTS ON PAGE 1 OF REPORT I’

Undetermined 4024

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal

employment opportunity throughout Texas A&M AgriLife.
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YOUTH COUNT BY CLUB DELIVERY MODE (A-D)

4HOnline asks for all clubs that a youth will be participating in. For each club that a youth adds the system adds that to the youth participant count in this report.
For this reason, the duplicates are included in this count. Administrative clubs are excluded from these totals.

EXPORTING THE REPORT AND PIVOT TABLE INSTRUCTIONS

e Click the Custom Report link on the navigation menu.
o Click to create a folder and create a report using the report columns and filters below.

REPORT COLUMNS

CUSTOM FILTERS

STANDARD FILTERS

Participation: Unit Delivery Mode, Member: Member Id, Participation:
Member Program Year Status, Member: Name: Last, First, Participation:
Enrollment County, Participation: Primary Unit, Participation: Primary Unit
Name, Participation: Unit County, Participation: Unit Id

Member Program Year Status is equal to
Approved, Archived, NotParticipating,
Unknown, Dismissed AND Unit Delivery
Mode is not equal to Administrative

Enrollment Roles: Club
Member, Clover Kid

e Select the program year from the Program Year drop-down menu.
e Click the Download Excel button.

%41
Online

DiuauLasts
Animals

Enrollments

Events

Group Enrollment

Texas 4-H Youth Program

APR PAGE 2 ATHROUGH D

Download Mailing Labels [@ Download Excel [® Download Pdf

<l Broadcast

Archer, County
~

Your Profile

(@ Cathey SYSTE...

Recent Profiles

¢ Highlight all of the data including the column titles.
e Click to insert a Pivot Table

¢ Select the Table/Range default Table option

e Click the OK button.

Cathey SYSTEM MANAGER Misty >

File Home  Insert  Pagelayout  Formulas  Data  Review  View  Automate Developer  Help  Acrobat  Table Design [ & Comments | [ & Share ~
TH i (&) i = Juy [= ] | T
- R J L L
Tables INustrations Charts Tours Sparklines Fiters Links | Comments Text Symbols ~

Al ¥ §2 Unit Delivery Mode

4 A [ G 3 £ G H | J K L N [ a R s[<
1 Delivery Mode - - erp e B Enro ounty [ Prima Prima a - ounty d

2 jOrganized 4-H After-School Club PivotTable from table or range X Yes Devine 4-H Club Medina 2965

3 JOrganized a-H Community Club 7 Yes Uvalde Junior 4-H Club Uvalde 268

4 )Organized 4-H Community Club. Selecta table or oge Yes LaWard 4-H Club. Jackson 242

5 JOrganized 4-H Community Club 60 Leble/Range: liWorksheetisasi ﬂ Yes Coastal Archery of Nueces County 4-H Club Nueces Tag95

Qaniec LECommEnIiCUIRICY

6 ized 4-H lub 74 You want the PotTable to be placed Yes 4-HClub Cooke 1121

7 forganized 4-H Community Club 3;3 © NewWorksheet Yes _4HRifle Mcculloch :zoss

& |organized 4-H Community Club 79 O existing worksheet [ ves Heritage Home School 4-H Club Victoria 209

9 lOrganized 4-H Community Club 48 | .., 2 Yes Friona 4-H Club Parmer 139
10 jOrganized 4-H Community Club 77 Yes Ector 4-H Club Ector a5

Choose whether you want to analyze multiple table:
11 |Oranize A CommUnTyCIUDME YU e to anahze multiple tables Yes Frenship 4-H Club Lubbock 71375
12 da-H QUEIEMG] [ At cototo the Data Mocel Yes McCulloch 4-H McCulloch 305
13 |Organized 4-H Community Club 66 Cancel Yes caldwell 4-H Burleson 512
Org piveubsicy v

ULATING THET

e Drag the UNIT DELIVERY MODE to the Rows area and the MEMBER ID to the Values area.

A

Row Labels
Organized 4-H After-School Club
Organized 4-H Community Club
Organized 4-H In-School Club
Organized Military 4-H Club
(blank)

Grand Total

o N o AW N e

©

B c D E

~ Icount of Member Id

2086,
42208,
1043
8|

45345

F

Youth Members of

Clubs

G

H

Youth Members of
Organized 4-H Community  Organized 4-H In-School

Clubs

1 J K L ™M

Youth Members of
Organized 4-H After School
Clubs

N

Youth Members of Military 4-
H Clubs

o 3 [o} R S

Total 4-H Club Membership

PivotTable Fields v X
Choose fields to add to report: ‘ & v\
Search 0

I Unit Delivery Mode.

N Member Program Yearptatus
[N\Vame: Last, First

Ayroliment County
(] Pegary Unit

= Rows = Values

‘«

Unit Delivery .. | || Count of Me.

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M AgriLife.
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YOUTH COUNT BY YOUTH DELIVERY MODE (F&J)

County offices enter group enrollment experiences throughout the year. The county can enter these up until August 15th for the previous 4-H year (9/1-8/31). The
totals in this section are not duplicates unless the county has incorrectly put in an entry including duplicate youth. These numbers can fluxuate up and down de-
pending on corrections made through the group enrollment screen. Only entries in the Special Interest and School Enrichment delivery modes for group enrollment.

EXPORTING THE REPORT AND PIVOT TABLE INSTRUCTIONS

e Click the Group Enrollment link from the navigation menu
e Select the program year from the Program Year drop-down menu.
e Click the blue Download Excel button.

[——

¢ Highlight all of the data including the column titles.
e Click to insert a Pivot Table

e Select the Table/Range default Table option

e Click the OK button.

ol ol

o

LT

T Bl lsln 2 o Bz e &
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7| PivotTable Fields v

entorsseree | &

* Drag the PROGRAM: DELIVERY MODE to the Rows area
and the M: Gender: Male, M: Gender: Female, M: Gender: Nonbinary,
M: Gender: NotlListed, M: Gender: Other, M: Gender: PreferNotTo-
State and M: Gender: Unidentified to the Values area.

CALCULATING THE TOTALS

Add each the totals of Delivery Mode from the Group Enrollment report.

A B (= D E F G H 1 J K L
1
2
3 |Row Labels ¥ | Sum of M: Gel Sum of M: Gel Sum of M: Gel Sum of M: Gel Sum of M: Gel Sum of M: Gel Sum of M: Gender: Unidentified TOTALS
4 |4-H School Enrichment Program 4134 4300 0 0 0 0 333
5 |4-H Special / Short-Term Prog 1543 1582 0 0 0 0 1588 /
6 |(blank)
7 |Grand Total 5677 5882 [) [} [} o 1926
8
9
10
1
12 Youth Participating in 4-H Youth Participating in 4-H = | Ao A
13 Special Interest / Short-Term Overmnight Campino SumCI:amt_:lpagng n4-H Tota:'Yg:m lf’amP(:lpatmg in4
- [ Program- ay Camping Programs mping Programs
15
16
17
18 —— e e

S Youth Participating in Youth Participating in After - Youth Participating in

19 Y°”l‘5':‘":;’:'n°é‘r’:';,"9 ""a?'f;w Individual Study / Mentoring /. School Programs Using 4-H _ Instructional TV/VideoWeb
20 o9 Family Learning Programs  Curricula / Staff Training Programs
- 8772 0 0 0
22
22

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M AgriLife.
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VOLUNTEER COUNT

4HOnline asks for all clubs that an adult is involved in be entered while enrolling. For each club that an adult adds the system adds that to the adult participant
count in this reports. Duplicates are included in this count. Administrative clubs are excluded from these totals.

PULLING THE REPORTS AND PIVOT TABLE IN

APR Validation - Unique Volunteer Filters APR Validation - Unique Group Enrollment Youth Filters

This report can be downloaded from the county, district and state levels. This report can be downloaded from the county, district and state levels.
e Click the standard reports link on the navigation menu. e Click the Group Enrollment link from the navigation menu
* Click APR Validation - Unique Volunteers Filters. e Select the program year from the Program Year drop-down menu.

e Select the program year from the Program Year drop-down menu. -
e Click nload Excel button and open the file. -

= ¢ Highlight all
) e Click to insert a Pivot Table

= .| *Select the Table/Range default Table option
= o Click the OK button.

¢ Highlight all the data including the column titles.
e Click to insert and insert a Pivot Table.

e Select the Table/Range default Table option.

e Click the OK button.

¢ Drag the Sum of AV: Classification: Count and Sum of YV: Classification:
Count into the values area of the pivot table settings.

[ EHe0E
]

¢ Drag the CountyArea into the values area and move the Enrollmen-
tRole into the Columns area of the pivot table seftings. ___

LCULATING THE TOTALS

¢ Add the Adult Volunteer from Unique Volunteer Filters report and AV: Classification: Count from the Group Enrollment Report.
¢ Add the Youth Volunteer from Unique Volunteer Filters report and YV: Classification: Count from the Group Enrollment Report.

& B c | o | e [ fF | & | nw | v [PW]l Ok | v | m | N | @ | p | a
G e | i | Total Number of  Total Number of

5 Adult Volunteers  Youth Volunteers

: Sum of Av: (Iaﬁﬂmlon + Count | sum of Yv: I:Iasza;" i Count |

 —T—— | 80 12 152

1] Adult Volunteer Youth Volunteer

1 80 [ ” .

12

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M AgriLife.
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SCHOOL GRADE YOUTH COUNT

When reporting youth to a delivery mode, whether through a member enrollment or group enrollment, 4HOnline asks for school grade, gender, place of residence,
race, and ethnicity for each youth. Duplicates are not included in this section of the APR report.

AND PIVOT TABLE IN CTIONS

APR Validation - ue Group Enroliment

This report can be downloaded from the county, district and state levels. This report can be downloaded from the county, district and state levels.

e Click the standard reports link on the navigation menu. e Click the standard reports link on the navigation menu.
e Click ES237 Validation-Unique Group Enrollment Youth Filters.

=l |
¢ Select the program year from the Program Year drop-down menu. e Select the program year from the Program Year drop-down menu.
e Click the blue Download Excel button and open the file. e Click the blue Download Excel button and open the file.

St

¢ Highlight all the data including the column titles. ¢ Highlight all the data including the column titles.
e Click to insert and insert a Pivot Table. e Click to insert a Pivot Table
e Select the Table/Range default Table option. e Select the Table/Range default Table option.

e Click the OK button.

e Click the OK button.

¢ Drag all Grades into the values area of the pivot table settings. ¢ Drag all Grades into the values area of the pivot table settings.
Grade fields are: gPreK, gK, g1, g2, g3, g4, g5, g6, g7, g8, g9, g10, gl1, Grade fields are: gPreK, gK, g1, g2, g3, g4, g5, g6, g7, g8, g9, g10, gl1,
g12, gPostHighSchool, gNotinSchool, gSpecial and sNotProvided. g12, gPostHighSchool, gNotInSchool, gSpecial and sUnidentified.

PivotTable Fields v

> [P samo gt sumol . sumot g2 Sumol g somof g8 Samot s Sumolgs Sumotg? Somot g8 el © 5 [Eomat K] of i Sumof 1 Smof 2 Somf g S f g mf g Sumof g Smof 7 S g Somf g S of 10 omf g1 S of 12 S of Postighchon Samof ool Samofgpecl I gUndentted

" PivotTable Fields v x

CALCULATING THE TOTALS

¢ Add the each Grade from APR Validation - Unique Youth Filters and APR Validation - Unique Group Enrollment Youth Filters reports.

A B C D E F G H | J K L M N [ P Q R 5 T u v [~]

Sum of gPrek Sum of gK | Sum of g1[Sum of g2| Sum of 3| Sum of g4 | Sum of 5[ Sum of g6 | Sum of g7|Sum of g8| Sum of 5] Sum of g10|Sum of g11|Sum of g12] Sum of gPostHighSchool | Sum of gNotinSchoo! | Sum of gSpecial | Sum of gUnidentified
) | 1345 | 1a12 | =3 | 2415 | ss1a | sas | 427 | s | 356 | 1a | 1m | 125 | 13 | 141 | 82 | 408 | 163

Sum of gPrek Sum of gK | Sum of g1 [Sum of g2| Sum of 3| Sum of g4|Sum of 5] Sum of g6 Sum of g7|Sum of g8] Sum of 3| Sum of g10|Sum of g11|Sum of g12] Sum of gPostHighSchool | Sum of gNotinSchool | Sum of gSpecial
0 | 1042 [ 1253 | 1594 | 3sss | 4266 | 4420 | 4s93 | 3927 | 3599 | 3205 | 2938 | 258 | 2243 | 0 [ 17 [ 11 |

1
2
3
a
Ell GROUP ENROLLMENT COUNT
6
7
8

Sum of gprek

Post
10th  11th  12th  High
School

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M AgriLife.
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GENDER YOUTH COUNT

When reporting youth to a delivery mode, whether through a member enrollment or group enrollment, 4HOnline asks for school grade, gender, place of residence,
race, and ethnicity for each youth. Duplicates are not included in this section of the APR report.

PULLING THE REPORTS AND PIVOT TABLE INSTRUCTIONS

APR Validation - Unique Youth Filters APR Validation - Unique Group Enrollment Youth Filters

This report can be downloaded from the county, district and state levels. This report can be downloaded from the county, district and state levels.

e Click the standard reports link on the navigation menu. e Click the standard reports link on the navigation menu.
e Click APR Validation-Unique Group Enrollment Youth Filters.

e Select the program year from the Program Year drop-down menu. ¢ Select the program year from the Program Year drop-down menu.
e Click the blue Download Excel button and open the file. o Click the blue Download Excel button and open the file.

esarva =

- UniqueYouth Fiers

¢ Highlight all the data including the column titles. ¢ Highlight all the data including the column titles.
e Click to insert and insert a Pivot Table. e Click to insert and insert a Pivot Table.
e Select the Table/Range default Table option. ¢ Select the Table/Range default Table option.

e Click the OK button.

A

o R
N -
Py

e Click the OK button.

. ————-

HHHE

= -

¢ Drag all Genders into the values area of the pivot table settings. ¢ Drag all Genders into the values area of the pivot table settings.
Gender fields are: sMale, sFemale, sNonBinary, sGenderldentityNot- Gender fields are: sMale, sFemale, sNonBinary, sGenderldentityNot-
Listed, sPreferNotToRespond and sNotProvided. Listed, sPreferNotToRespond and sUnidentified added to sOther.

y — PivotTable Fields v x

YRS EEREEEE

BT

CALCULATING THE TOTALS

¢ Add the each Gender from APR Validation - Unique Youth Filters and APR Validation - Unique Group Enrollment Youth reports.

Sum of sFemale| Sum of sNonBinary | Sum of sGenderldentityNotListed | Sum of sPreferNotToRespond
0 [ 2%

10| sumofsMale [Sum of sfemale|sum of sNonBinary | Sum of sGenderidentityNotListed | Sum of sPreferNotToRespond | Sum of sOther AND Sum of sUnidentified
25854 o o 2 3356

1 22824

20 i Prefer Not To State Not Provided

» 22824 25854 0 0 26 3956 52660

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M AgriLife.
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4-HENROLLMENT AND EVENT REGISTRATION

PLACE OF RESIDENCE YOUTH COUNT

When reporting youth to a delivery mode, whether through a member enrollment or group enrollment, 4HOnline asks for school grade, gender, place of residence,
race, and ethnicity for each youth. Duplicates are not included in this section of the APR report.

PULLING THE REPORTS AND PIVOT TABLE INSTRUCTIONS

uth Filters APR Validation - ue Group Enroliment th Filters
This report can be downloaded from the county, district and state levels. This report can be downloaded from the county, district and state levels.
e Click the standard reports link on the navigation menu. e Click the standard reports link on the navigation menu.
e Click APR Validation - Unique Youth Filters. e Click APR Validation-Unique Group Enrollment Youth Filters.

¢ Select the program year from the Program Year drop-down menu. e Select the program year from the Program Year drop-down menu.
o Click the blue Download Excel button and open the file. * Click the blue Download Excel button and open the file.

esas Unique Youth Fiers

¢ Highlight all the data including the column titles. ¢ Highlight all the data including the column titles.
e Click to insert and insert a Pivot Table. e Click to insert and insert a Pivot Table.
e Select the Table/Range default Table option. e Select the Table/Range default Table option.

e Click the OK button.

e Click the OK button.

¢ Drag all Residence into the values area of the pivot table settings. ¢ Drag all Residence into the values area of the pivot table settings.
Residence fields are: rFarm, rTfownUnder10000AndRuralNonFarm, Residence fields are: rFarm, rTownUnder10000AndRuralNonFarm,
rTownCity10000To50000AndItsSuburbs, rSuburbOfCityMore- rTownCity10000To50000AndItsSuburbs, rSuburbOfCityMore-
Than50000 and rCentralCityMoreThan50000 Than50000, rCentralCityMoreThan50000 and rUnidentified.

PivotTable Fields v x

VIR EEEEEEE

FEEE

CALCULATING THE TOTALS
¢ Add the each Residence from APR Validation - Unique Youth Filters and APR Validation - Unique Group Enrollment Youth reports.

A9 v £ || TOTAL

A B G D 3 F G H 1 J K L M N
- I

2 Sum of rFarm Sum of rTownl Sum of rTownCity Sum of rSuburbOfCityMoreThan50000 | Sum of rCentralCityMoreThan50000

3 10242 | 16825 | 7340 | 2476 | 1898 |

a

Bl GROUP ENROLLMENT COUNT

6 Sum of rFarm Sum of rTownUnder Sum of rTownCity sum of rSuburbOfCityMoreThan50000 | Sum of rcentralCityMoreThan50000 | sum of rt

7] 854 | 4720 [ 4261 | 675 | 316 | 2224

8

Towns of under 10,000 [Towns and cibes (10,000 Suburbs of cities of over  Central cities of over

50,000), and their

and rural non-farm D

50,000
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PROJECTS

4HOnline asks for all projects that a youth will be participating in. For each project that a youth adds the system adds that to the youth participant count in this
report. For this reason, the duplicates are included in this count. Administrative clubs are excluded from these totals. County offices enter group enrollment expe-
riences throughout the year. These numbers can fluxuate up and down depending on corrections made through the group enroliment screen. Only entries in the
Special Interest and School Enrichment delivery modes for group enrollment.

PULLING THE REPORTS AND PIVOT TABLE INSTRUCTIONS

This report can be downloaded from the county, district and state levels. This report can be downloaded from the county and state levels.
e Click the Custom Report link on the navigation menu. e Click the Group Enrollment link from the navigation menu.
e Click to create a folder and create a report using the report columns e Select the program year from the Program Year drop-down menu.
and filters below. e Click the blue Download Excel button.

Submitted Enrollments

STANDARD FILTERS - Enrollment Roles: Club Member, Clover Kid

CUSTOM FILTERS - Member Program Year Status is equal to Approved, Ar-
chived, NotParticipating, Unknown, Dismissed AND Unit Delivery Mode is not
equal to Administrative

L | OateCrested Frogram oste Fropram End ote Submited Dte
REPORT COLUMNS - Member: Member Id, Participation: Member Program . - - -
Year Status and Project Name. * Highlight all the data including the column titles.
Notes: District Level Manager: Add district if needed e Click to insert a Pivot Table

e Select the Table/Range default Table option.
e Select the program year from the Program Year drop-down menu. e Click the OK button.
e Click the Download Excel button. e —_—

B4y
Online

APRPAGE 5.7 PROJECT == == [T . )l - - g AT

e Highlight all of the data including the column titles.
e Click to insert a Pivot Table

e Select the Table/Range default Table option

e Click the OK button.

e Drag the Program Projects into the Rows area and M: Gender: Count
and M: Gender: Unidentified into the values area of the pivot table
settings.

PivotTable fields v x

e Drag the Project Name into the Rows area and Member ID into the
values area of the pivot table settings.

Ebxfopenls

= - B - - I PivotTable Fields v x
=
e Enter an extra column to sum up the two gender columns.
Row Labels ~ Sum of M: Gender: Unidentified Sum of M: Gender: Count
3575 2070 ) 5645
Agronomy 0 430 430
Beef Cattle 0 245 245
- Career Readiness 0 0 0
Citizenship 0 15
H H A B c D E 2 G H 1 1
* Paste both pivot tables in to |, ,
2 [rowlabels Countof Memberld Fow abels ) Sumf M: Gender:Cou | sumot s Gender:Unigentiic*
an empty Excel worksheet |27 | i = ;
to get the totals. 4 [BecfCattle s002 entomology o
5 |Citizenship 895 Foods and Nutrition
& |clovertids Group Enrollment. Food and e for the 21t Centry (Curiclum)
B oy Senice cro0p Evollment-Gve iatss A ond (k]
* Add a totals column to the | & e e
Group Enrollment Report |2 e 25 GroupEnvleentSetence of Agieutee Eurtashumg
part of the worksheet. 11[Dog Care and Training 151 Hestandarsort ety
12 Energy 33 Junior Master Gardener
13 |Entomology 425 Meat Science, Foods and Nutrition, Beef Cattle
* Filter the Gkr]oup Enrollment | i o e o siain e
Report to t e prOJeCt yOU 16 | Forestry 19 Dairy Cattle, i i il Poultry - Chickens and
A 17 |Global Citizenship 88 Dairy Cattle, i il Sheep, Photogr
are trying to total up. Exam- B coesioun T (o)
ple: Dairy Cattle may appear s o e -
H 21 |Group Enroliment - After School 7 EXAMPLE
in the group enrollment re- [ o oo % T
1 3 23 Horse 2374 Dairy Cattle
port multiple times and can 2,
appear with other projects |z umorusstersarsener w6 Dairy Catte 1505 7 o 1505
N 26 |Leadership 1601 |Dairy cattle, water iand Crop Science, Poultry - Chickens and] 155 | o 1528
in each row. (each entry) [ wwesccsudgng 8 [paiy cate terc T e o] | a N
29 | Outdoor Education and Living Skills 793 H s
° 30 Photography/Videography a185 i National Title Number Count
Add the PROJECT TOTAL |3 eeemiveeensnny =
from the CUSTOM report |2 rbicspesins 251 &
5 s
and the GROUP ENROLL- 34 range scence 165 . " —
MENT REPORT. Efrocery £ . -
7] Scemce echnciony, Ergineerig e i (5754 = =
Salsiers 50
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