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¢ Click the Standard Reports link in the navigation pane on the left side of the screen.
e Scroll down to the ES237 report section and click the name of the report to export.

Enrollments - Sent Back Total 3

Custom Weports Enrollments - Declined  Total
Standard Reports

REPORT NAME DESCRIPTION

ES237 Validation - Errors Group Enrollment Group Enrollments with errors.

¢ The Hierarchy drop down menu will be limited to just the area(s) that you have access to. Change the drop-down menu to the
correct hierarchy if needed.

e Click the Program Year dropdown menu to change the program year or leave as the defaulted current year.

e Click the blue Download Excel or Download PDF button.
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e The best way to read the lists are in Excel to allow filtering and sorting. Information on the Errors Group Enrollment report is an
issue. The issue is normally because the group enrollment has not been completed so it causes totals to not match.
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The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M AgrilLife.



