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 LOGIN TO MANAGER ACCOUNT11..  LOGIN TO MANAGER ACCOUNT1.

The first part of invoicing is marking the payment received from the family. 
This part of the process is only for county use in tracking payments ready to have an invoice created.

2.  NAVIGATE TO EVENTS SCREEN2.  NAVIGATE TO EVENTS SCREEN

3.  CLICK THE PAYMENT DUE SUBTAB LINK
4. ALL THAT APPEAR NEED ALL OF THE INVOICING STEPS COMPLETED

3.  CLICK THE PAYMENT DUE SUBTAB LINK
4. ALL THAT APPEAR NEED ALL OF THE INVOICING STEPS COMPLETED

IMPORTANT
INDIVIDUALS LISTED ARE LOCKED IN AS A CHECK PAYMENT METHOD

THE TOTAL DUE FOR ANYBODY LISTED CANNOT BE ALTERED ONCE IT APPEARS ON THIS SCREEN
ONCE STEP 1 - MARKING PAYMENT RECEIVED - THERE ARE NO EDITS TO THE NOTES

RESOURCE AVAILABLE: CREATE AN EVENT INVOICE - 5 STEPS

HANDOUT  1HANDOUT  1

https://texas4-h.tamu.edu/wp-content/uploads/4honline_manager_guide_county_invoice_event.pdf

