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The remaining invoicing steps will create the invoice, prepare, print,
and mail the county or club check payment.

(1. LOGINTOMANAGER ACCOUNT ) (2. NAVIGATE TO BILLS SCREEN

&4

Online

Home
Settings
Managers
Members

Participation

Registrations

Broadcasts
Animals

Enrollments

Events

Group Enrollment
countyoffice@ag.tamu.edu
Activities

Awards
Groups
Clubs

3. GLICK THE BLUE ADD BILL BUTTON

[Home Bills

Settings

Managers

Members Invoice # Date Related To County Due Received Processed Paid
Participation
Registrations 274972 Jan 19, 2023 D6 4-H Food Challenge: 2022 - 2023 - Monahans - November 29 Jeff Davis $50.00 Yes Jan 24,2023 Yes

€ J

4. UNDER EVENTS - SELEGT MEMBERS AND GLICK GREATE BILL FROM SELEGTED

f Animals \

Enrollments

Events

Group Enrollment Event Record Count Total Amount

Activities 2025 GLOBE - Day of Service Registration (GLOBE 24-25 Cohort ONLY) 1 $50.00 | @ Create Bill From All ’ Create Bill From Selected

Awards

Groups 1/6/2025 $50.00 Notes: *
\_ Clubs y,

( 9. GLICK INVOIGE BUTTON TO DOWNLOAD AND PRINT TO SEND WITH GOUNTY GHECK )

4 )

* Checks Received Report

k Invoice # 502932 )

IMPORTANT
INDIVIDUALS LISTED ARE LOCKED IN AS A CHECK PAYMENT METHOD
THE TOTAL DUE FOR ANYBODY LISTED CANNOT BE ALTERED ONCE IT APPEARS ON THIS SCREEN
ONCE STEP 1 - MARKING PAYMENT RECEIVED - THERE ARE NO EDITS TO THE NOTES

RESOURCE AVAILABLE: CREATE AN EVENT INVOICE - 5 STEPS



https://texas4-h.tamu.edu/wp-content/uploads/4honline_manager_guide_county_invoice_event.pdf

