
Documents & Poster Creation 
Using Google Apps 



Google Apps

• The main Google Apps we are using during our Research Projects 
or PBL are:
• Google Drive

• Google Classroom

• Google Docs

• Google Slides

• Google Sheets



Access to Google Apps

• Login to your 
roscoe.esc14.net email 
(Teachers and Students)

• Then click on the 
google apps and you 
will see the list of apps 

If you click 
on More. 
Other apps 
will appear, 
including 
Google 
Classroom



Creating a google document

• Google Docs can be used to 
create Introductions, 
Materials and Methods, 
written results, conclusions, 
acknowledgements, 
References , etc.

1. First go to Docs
2. Select Blank
3. Title your document 
4. Share you document (with 

teachers and teammates) 



After clicking on the share 
button this box will appear, 

select can edit. Then, type the e-
mail addresses of your 

teammates and teachers. 

Click send, and the 
person will received an 
email invitation to see 
the file.



Creating the Poster

• The app used to create the poster is Google Slides
• After selecting Google Slides click on Blank
• Then title your document
• After that, share it by clicking the share button 



After clicking on the share 
button this box will appear, 

select can edit. Then, type the e-
mail addresses of your 

teammates and teachers. 

Click send, and the 
person will received an 
email invitation to see 
the file.



1. Change the slide layout to blank



2.A Change the Page Setup



2.B Change the Page Setup 
selecting Custom



2.C Change the Page Setup to 
custom 36 X 24 inches



3. Add subtitles to the slide



4. Change Background color
Go to Background, a new window will appear, then you can select a color 



Sharing a document that is saved on 
Google Drive

• When a document was created using any of 
the google apps, it is automatically saved to 
your Google Drive.
• Also the documents that were shared with 

you can be accessed from your Google Drive 
by selecting “Shared With Me”. 
• The documents that were shared with you, 

can be shared by you as well



How to share a 
document using google 
slides, docs, or sheets?

From the google app menu, 
select Drive

Google App menu



On google drive, 
select the file to be 
share and click on 
share button



After clicking on the share 
button this box will appear and 
you can select can edit or can 

view. Then, type the e-mail 
address of the person you would 

like to share the file with. 

Click send, and the 
person will received an 
email invitation to see 
the file.


