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Documents & Poster Creation
Using Google Apps



Google Apps

* The main Google Apps we are using during our Research Projects
or PBL are:

* Google Drive L

Google Classroom E

Google Docs E

Google Slides

Google Sheets



Access to Google Apps

18 USC 707

* Then click on the
google apps and you
will see the list of apps

* Login to your
roscoe.escl4.net email
(Teachers and Students

Google

Mail - C_| [ mn Ham gD | B # 0 «* |fyouclick | 0 =¥
COMPOSE Mary, me (2) YouTube - Mary, | need youtube my IP address is 10.55.2.53. Feel free to conirol my computer at any time 8:53 am
Inbox (44) Edward Morales Announcements - Good moming everyone. The announcements are attached. Short PTC meeting this Frid & 7:23 am O n M o re .
0 - —
Starred Andy Wilson Newsletter - See attached. Thanks Roxanna! --Andy Andrew J. Wilson, Principal Roscoe Elementary Scho & Feb 1 Ot h | ‘ E
Important b ¢ e r a p pS |
Sent Mail Missey Dunaetz (via Goog. CONTEST TEAMS .xisx - Invitation to edit - Missey Dunaetz has invited you to edit the followi View # Feb 1 - i YouTube Maps News
My Account Search Mail 1 i
Drafts (165) Shelley, Jacob, me (3) BioMed Meeting - Alfonso and | can meet today On Wed, Feb 1, 2017 at 3:11 PM, Jacob Tiemann <jtiemar Feb 1 ~ ¥ WI a p p e a r, o
[Imap)/Drafts
4-H Cynthia Black Cookware - Teachers, Does anyone have cookware at home that has a copper bottom that we could use in Feb1 i n C I u d i n n | 4
\ ) g
Agrilife (14) me, Kelly (2) Days for State Dabate - Yes- those are the correct dates. | hope you all can work out a way to get to go to § Feb1 - L 2 AdWords Photos Translate
Compras
. . . : . . tk
Deletod tams Rox Reyna FW: Your Reservation Confirmation # 64924374 at Holiday Inn Express & Suites. - Sent from my Windows Feb 1 X Calendar Drive Docs G o Og I e
Elementary Kelly, me (4) Hotel for State debate - Got it!! Let me call and see if | can reserve a room in the same hotel On Wed, Feb Feb 1 3 v m Q E
Junk E-mail (11) - Cl I I I |
Material Lisa Pierce 4th Grade Tower Garden - FIRST HARVEST 2017 We are pleased to announce the 4th grade has had aw Feb 1 E 1 a S S ro O ¢ Vault Hangouts Forms
b
Notes Edward Morales Announcements - Good moming everyone. The announcements are attached. | need your Flex Friday rec & Feb 1 -
Sheets Slides Sites
‘:_:Qg [ ] (1= Andy Wilson Daily Memo 02.01.17 - Good momning. Now that robotics has begun, please refrain from pulling any of our Feb 1 h - | Even more from Google
Cynthia Black tennis balls - If | loaned you a bag of tennis balls from my classroom, | need them tomorrow please! Cblack Jan 31 q ts
u
_g;[;';:?gg::isa Andrea Aguayo (via Go. (2) 6th team 9 introduction - Invitation to edit - Kaylynn Goeppinger has invited you to edit the fol View 7 Jan 31
0O4avBvwul66km2c . . o A : 8 E
wdkz82tpmq7 @pub Gabriel Barra (via Googl. 6thTeam10 - Invitation to edit - Gabriel Barra has invited you to edit the following document: ¢ | View Jan 31 Groups e
lic.talk.google.com
wants to be able to Jenika Fuentes (via Goog. 6th Team11 Introduction - Invitation to edit - Jenika Fuentes has invited you to edit the followi View » Jan 31 d ha Classroom
chat with you. Okay?
More q

More from Apps Marketplace



Creating a google document

18 USC 707

= Google Docs = Q  Search

e Google Docs can be used to # 0 o
create Introductions, | ~
Materials and Methods oG M™
written results, conclusmns ;

acknowledgements | ==
References, etc.

Slides

rrrrr

1. First goto Docs

2. Select Blank o
3. Title your documentf""’;‘f e )
4. Share you document (with B -7 w . www. w ——— 77F @ Friz 6 FoEoEz g /s

1 1 2 3 4 5 6 7

teachers and teammates)



After clicking on the
button this box will appear,

select can edit. Then, type the e-
mail addresses of your
teammates and teachers.

18 USC 707

Share with others Get shareable link (¢

People

Enter names or email addresses. /4 Canedit ~

v’ Can edit

Can view

Advanced

Share with others Get shareable link &

People

. # Can edit - Click send, and the

rreyna@roscoe.escl14.net . .
rreyna@roscoe.edutd.net person will received an
"Roxanna Reyna-Islas” <rreyna@roscoe.esc14.net> or . . .

email invitation to see

the file.



Creating the Poster

* The app used to create the poster is Google Slides
» After selecting Google Slides click on Bla

* Then title your docume

o After that, share it by clickingthe 22 button

Google
More

Start a new pr~.sentation

Photo album

groscoe.escid.net «

]2nd Grade Team 3 ’ rreym@ros
File Edit View Insert Slide Format Arrange Tools Table Help [J Present ~  Comments @ Share

+vﬁhq Q kgqv\' E R 1euscror

1 » In this presentation




After clicking on the
button this box will appear,

select can edit. Then, type the e-
mail addresses of your
teammates and teachers.

18 USC 707

Share with others Get shareable link (¢

People

Enter names or email addresses. /4 Canedit ~

v’ Can edit

Can view

Advanced

Share with others Get shareable link &

People

. # Can edit - Click send, and the

rreyna@roscoe.escl14.net . .
rreyna@roscoe.edutd.net person will received an
"Roxanna Reyna-Islas” <rreyna@roscoe.esc14.net> or . . .

email invitation to see

the file.



1. Change the slide layout to blank

2nd Grade Team 3

File

+

-

Edit View

[ = B el

Insert Slide Format Arrange

New slide
Duplicate slide

Delete slide

Change background...

Apply layout
Change theme...

Change transition...

Edit master

Next slide
Previous slide
First slide

Last slide

Tools Table

Ctrl+M  ckground...

Pg-Down
Pg-Up
Home

End

Help

All changes saved in Drive

Layout ~

Clickto add title

CICUS 02 snta e

Title slide

Cachio sddite

Title and two columns

Clickto add title

Main point

xx%

Big number

Theme... Transition...

Clickio e ke

Section header

Cachio addtte

Title only

Chickto add title S

Section title and
description

Cachio sadtte

Title and body

One column text

Caption

meyns

18 USC 707

[ Present ~ Comments

e

Blank _

el
Fa



2.A Change the Page Setup

2nd Grade Team 3 . reyna@roscoe.escid.net -

File Edit View Insert Slide Format Arrange Tools Table Help Al changes saved in Drive [3 Present ~  Comments
18 USC 707

Share... |Q. \. - E Background.. Layout~ Theme.. Transition... =

New ™
Open... #¥0
Rename...
Make a copy...

I Move to...

Move to trash

Import slides...

See revision history 3 +Option+Shift+H

Language -

Download as =
Publish to the web...
Email collaborators...

Email as attachment...

Document details...

Page setup... —

Print settings and preview

= Print 8P

Click to add notes



2.B Change the Page Setup
selecting Custom

CCCCCC



2.C Change the Page Setup to %@
custom 36 X 24 inches



3. Add subtitles to the slide

LOQO -I—Itle TeSt Logo 18USC 707
Roscoe A. Islas, R. Reyna, R. Smith, F. White 4-H Logo

Materials and Methods Conclusions

Introduction
Acknowledgments
Results

References




4. Change Background color

Go to Background, a new window will appear, then you can select a col

18 USC 707

- reyna@roscoe.esci4d.net «
nat Arrange Tools Table Help Lasteditwas 8 minutes ago [J Present ~  Comments m
E] Qv \ - E Background... Layout~ Theme... Transition... o
Logo Title Test Logo
Roscoe A. Islas, R. Reyna, R. Smith, F. White 4-H Logo
Abstract Materials and Methods Conclusions
Background
Color |:|'
Image % Transparent
Introduction Reset to theme ....
Acknowledgments [ | | EEEN
Results
=R -5
[ | | EEEEN
HAERT"EEEEEN
AEENEEEEEN
ANEEEEEEEn
Theme
H E "ERTEN

References
Custom...
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Sharing a document that is saved on

Google Drive Google Drive
* When a document was created using any of
the google apps, it is automatically saved to .
your Google Drive. 'Y wyrive

* Also the documents that were shared with R

you can be accessed from your Google Driv o
by selecting “Shared With Me”. (O Recent

‘." Google Photos

* The documents that were shared with you,
can be shared by you as well H  Starred

i Trash

2 GB used



How to share a
document using google
slides, docs, or sheets?

From the google app menu,

select Drive ; E l E
% rive



On google drive,
select the file to be
share and click on

I ~ 0
GO gle Drive v HOO a¥
“ My Drive ~ 2 B = 0 =
y A My Drive Name Owner Last modified N File size
aw Shared with me BB  7th Grade Data me Oct 5,2016 me -
® Recent
B 7th Grade PBL Resources me Sep 13,2016 me -
‘.‘. Google Photos
0 LOGOS Sep 2,2016 me
* Starred
—_ Pics me Aug 16,2016 me -
B Trash = ¢
BB Classroom me Aug 2,2016 me -
2 GB used
Untitled presentation me 10:32 AM me =
Untitled presentation me 9:59 AM me =
@8  Ssugarcane Aphid 2016.pdf me Sep 20,2016 me 1MB
@8  SCA (Mathew)PDF.pdf me Sep 20,2016 me 1MB
E 7th Grade Research Project Timeline &% me Sep 15,2016 me -
@8  SCA(Mathew)PDF.pdf me Sep 15,2016 me 1MB



After clicking on the share
button this box will appear and
you can select can edit or can

view. Then, type the e-mail

address of the person you would Share with others ot sharasl ik (@
like to share the file with.

People
Enter names or email addresses /' Canedit ~

v’ Can edit

Can view

Advanced

Share with others Get shareable link &>

People

- 7 Can edit - Click send, and the
rreyna@roscoe.escl14.net

rreyna@roscoe.edu14.net person will received an
"Roxanna Reyna-Islas” <rreyna@roscoe.esc14.net> or . . .
email invitation to see

the file.



