
TEXAS 4HONLINE FAMILY GUIDE

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color, 
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal  
employment opportunity throughout Texas A&M AgriLife.

HORSE VALIDATION 
https://youtu.be/OPoOmyC1kTk

•	Login to the Family profile.
•	Click the Member List link from the navigation pane on the left side of the screen.

•	Click the blue View button beside the approved youth club member’s name.

•	Click the Animals link from the navigation pane on the left side of the screen. The default program year will appear in the upper 
right hand side of the screen.

•	Click the blue Add an Animal button under the Animal section.

ADDING NEW ANIMAL
•	Click the blue Add New Animal button under the Add an 

Animal screen.

•	Select the HORSE animal type from the drop-down menu.
•	Enter the animal’s name. 
•	Click the blue Save button.

REVALIDATE ANIMAL
•	Click the Register button beside the animal to add to the 

current 4-H year.

The information and files will be copied over from the previous 
year. The member will be able to update the information on the 
following screens.

If the animal was validated under a different member then see 
instructions for adding new animal instead.  

4HONLINE IS BEST USED IN CHROME, MOZILLA OR EDGE 
THE FAMILY MUST BE LOGGED IN WITH THE FAMILY EMAIL AND FAMILY PASSWORD

ONLY CREDIT CARD PAYMENTS ARE ALLOWED FOR ANIMAL VALIDATION  
THE FAMILY MUST BE LOGGED IN TO SEE THE PAYMENT SCREEN

CONTINUE TO ANIMAL INFORMATION ENTRY SCREEN

https://youtu.be/OPoOmyC1kTk
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ENTRY SCREEN FOR ANIMAL INFORMATION
•	Complete or update the fields. 

•	Click blue Next button at the bottom of  
the screen.
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CONTINUE TO ANIMAL UPLOAD SCREEN

https://youtu.be/OPoOmyC1kTk
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ANIMAL FILE UPLOAD SCREEN
•	Click the Upload button below the picture icon to upload the 

file.  

•	On the dialog box, click the name of the file and click to open. 
Repeat for each file needed.  

•	Click the blue Next button at the bottom of the screen.

CONTINUE TO ANIMAL PAYMENT SCREEN

https://youtu.be/OPoOmyC1kTk
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CONTINUE TO REFUND POLICY SCREEN

PAYMENT SELECTION
THE ONLY OPTION AVAILABLE FOR PAYMENT IS A CREDIT CARD

Credit Card - Previously Used Credit Card - New
•	Click the previously used card from the Select a Card area. •	Click the Add New Card button and enter the information.

CREDIT CARD - NEW
PAYMENT SCREEN WITHOUT BROWSER ISSUES PAYMENT SCREEN WITH BROWSER ISSUES

View Credit Card Tip

https://youtu.be/OPoOmyC1kTk
https://texas4-h.tamu.edu/wp-content/uploads/4honline_family_guide_credit_card_issue_tips.pdf


TEXAS 4HONLINE FAMILY GUIDE

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color, 
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal  
employment opportunity throughout Texas A&M AgriLife.

REFUND POLICY SCREEN
•	Once a credit card has been selected the Pay By computer Terms and Conditions screen appears.
•	Click to agree with the terms and conditions.
•	Type the first and last names.
•	Click the blue Next button.

CONTINUE TO REVIEW AND SUBMIT SCREEN
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THE ANIMAL IS LOCKED AND PENDING REVIEW BY THE COUNTY

REVIEW AND SUBMIT
•	Review the entered information. Use the Back button to return 

to the previous screen to make corrections.
•	Click the green Submit button at the bottom of the screen.

https://youtu.be/OPoOmyC1kTk

