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CREATING GROUP ENROLLMENT ENTRY

e Click the Group Enrollment link in the navigation pane on the left side of the screen.
e Click the blue Add Group Enrollment button.
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PROGRAM DETAILS

e Complete each of the Program fields with the information specific to the group enroliment.

Propram Name Pt Created Pmpram fase Program Frd Gase Sulbmitted Date

[ |

I

Program Name "#ird | Hatchingin the Classraom : I
Description Hatching in the Classroom I
Start Date quied B/31/2021 @] |
End Date | 9r2412021 EI.I
4-H Year requird 2021-2022 ",|
Delivery Mode requined 4-H School Enrichment Program: 4-H School Enrichment Program "I
Presenter | Sue Elliott I
Location . Belton I
Number of Hours eguired 2 ~ l
Number of Youths from military families "equired [ 3 < l

THE 4-H YEAR CANNOT BE EDITED ONCE THE RECORD HAS BEEN SAVED
THE ONLY OPTION IS DELETE THE ENTIRE RECORD AND START OVER

PROJECTS

* From the Select A Project drop down menu, select the project specific to this group enrollment.
e Click the blue Add Project button. Repeat for each project in the program.

Projects

Selecta Praoject I| V|I

Mo Projects

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M Agrilife.
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MEMBER DISTRIBUTION

GENDER DISTRIBUTION

The gender distribution is the count of total males and females, and the number of duplicated members (enrolled members)

for both males and females.

o

Dupl<abes

Gender Distribution
Umidendiliod
Gender (Duplicates are curmently emmolled members] Tatal
Male: | o
Female: | 1
Mon-Binary: | 1
Mot Listed | 1
Erefes Not Ta State | )
Ot [ Ui tilliad | =
Suh-Tatal o
Tartal

RACIAL DISTRIBUTION

Complete the Racial Distribution fields for the non-duplicates. This includes the count of each racial group according to their
ethnicity (Hispanic or Non-Hispanic). This total must match the total of non-duplicated participants from the first section.

Racial Ristrbution

Unidendified

Please imdicate the race and ethaicity of participeats
Feseial Growps Hispuamiic ar Latine
American indian or Alaska Hative Onby:

JSusian Only: o

Slach of Alrican American Crly;

Ethmicity

Mt Higpamic ar Latira

Slative Haaiian A0 e Pacifi |<lailor Ol ¥

Othver {race nee Fsted) IV

WhitzOnky: 0

Sub-Takal o
Tokal

RESIDENCE

Complete the Residence Distribution for the non-duplicate participants.

Residence Distribution
Unidentified

Whene do ihe participanis live?
Farm:

Feural fender 10,000k L

Tt | L0000 - 50,000

Suatiirly of Cotjes {1855 than 50,000)

Central Cities (Greater than 50,000

Total

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M Agrilife.
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Complete the Grade Distribution fields for the non-duplicate participants.

Grade Distribution
Ui prvtilied Y
Which Grades are the participands in?
Grade Humber of Participants Grade Namber of Participanis
m o L a
i 0 5 1
z 0 o a
E] o 1 z
4 o - 3 o
5 o Prsst High Sehaal 0
3 o Hat in Scheel o
T a Spiecial Education -
Sub-Total o a
Tatal ]

VOLUNTEER DISTRIBUTION

RACIAL

Complete the Racial Distribution of Volunteers.

Racial Distribution
Aodult Urildben tified n Vouth Unidentified a
Please indicate the race and ethnicity of panticipants Adult Volunteers ‘fouth Yolunteers
Frhnicity Fihmiciiy
Racial Groups Hispanic or Lating Mot Hispanic or Latira Hizaanic or Lating Mot Hispanic or Lating
Armerican Indian or Alazha Native Onky | g s 0 : | . | 0 - |
Asian Only | ) | | \ | 0 |
Eilsck af Alvican American Dnly | a 0 | 5 | 1 |
Hathe Hawaian otk er fadfic islander Gnly: | a o | a | o |
Other (race nat listzd): | N o | a | '- |
Wi Cing [0 o | a | ] |
Sub-Tatal o -] ] a
Total w Li]

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M Agrilife.
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ADULT CLASSIFICATION

Complete the Adult Classification Distribution fields. This is the distribution of adult volunteers for this program.

Adult Classification Distribution
Unidentified g
Classification of Adult Volunteers Male Fermale
Direct: a | I
It 8 | i
Subr-Tatsl ] 0
Todal o

YOUTH CLASSIFICATION

Complete the Youth Classification Distribution fields. This is the distribution of youth volunteers for this program.

Youth Classification Distribution
Unidentified I
Classification of Youth Volunteers Mzle Female
Direct: 0 0
Indivect: ) J
Sub-Total 1] 1
Total ]

Complete the Training Distribution fields. These are the new Volunteers Trained Through 4-H.

Training Distribution
‘Volumteers Trained Though & H (Mew Only) Youth Volunteers Adult Voluntesrs Orther Adults
A, Leaderahip - bpics lating 5 SEaniing, manssing 8nd wachivg youth in & mon-farmel education sslins | o o | o |
3, Fareniing - knowledpe sl skills relating to deve aprrenial and leaning weeds ol «hiklen soel posih | a o . | b |
T, Dbyt - ity Ersving b Beyand Lhe bwa Bsted abiowe | 5 i - | i |

MEMBER DISTRIBUTION TOTALS MUST MATCH FOR EACH CATEGORY.
DUPLICATES (CURRENT 4-H MEMBERS) ARE REMOVED FROM THE MALE AND FEMALE TOTALS.

SUBMITTING

e Click the Submit Form checkbox. Submitted forms can be edited at anytime before the September deadline.
¢ Click the blue Save button.

¥ Submit Form (Submit the form when saved. Submitted forms may be edited at anytime)

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M Agrilife.
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4-HENROLLMENT AND EVENT REGISTRATION

SUBMITTING

EDITING AND DELETING

e Click the Group Enrollment link in the navigation pane on the left side of the screen.
* From the Program Year drop-down menu, click the Program Year. The default Program Year is the current one.
e Click the Program Name from the group enrollment entries that were displayed on the screen.
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e Make the adjustments to the fields.
e Click the red Delete button to remove the entry or click the blue Save button.

“

THE 4-H YEAR CANNOT BE EDITED ONCE THE RECORD HAS BEEN SAVED
THE ONLY OPTION IS DELETE THE ENTIRE RECORD AND START OVER

THE SUBMIT FORM CHECKBOX WILL NOT NEED TO BE SELECTED TO SAVE AN ENTRY

RETRIEVING GROUP ENROLLMENT INFORMATION

DOWNLOADING

e Click the Group Enrollment link in the navigation pane on the left side of the screen.
e Select the Program Year from the drop down menu. The default program year will be the current year.
e Group enrollment entries will be displayed on the screen at the bottom.
e Click the blue Download County Group Enrollments button to download the Excel file. All the group enrollment entries
displayed on the screen and all of the details entered will be included in the Excel file.
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The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M Agrilife.
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