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4HONLINE IS BEST USED IN CHROME, MOZILLA OR EDGE

e (Click the Member List link from the navigation pane on the left side of the screen.
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Smith @ Add Member
4hevents@ag.tamu.edu

1470 WILLIAM D FITCH PKWY
COLLEGE STATION, TX 77845-4645
111-111-1111

State Office County

Smith Family

e Click the blue View button beside the approved member’s name.

Member Programs Welcome to the new version of 4-H Online!
Add family members by clicking on Add Henber at
the top of this page. To enroll in a program click on
AH the Enroll How link underthe program name.
Oowilliam George #639022 View Volunteer - Approved Ifit shows Continue Enrolling...undera
Aug20, 1965 Volunteering for 2021-2022 program year B e

Screening Approved
Trainings Complete

enrollment, no worries, just click on the link to
pick up where you left off.

e Click the Events link from the navigation pane on the left side of the screen.

Texas 4-H Youth

Development

Profile

- Subscribe To Emails Edit

FirstName  00William

e Click the blue +Register for a new event button.

Member List

Profile

Enrollment

Events | have Registered For

You're not registered for any events.

e Click the event name from the list that populates.
e Click the blue Next button.

Select Event

I D5 Shooting Sports Coaches Certfication Training

Texas &-H Junior Master Photographer - Werkshop 1 o2
2021 Texas &-H Rabbit Btravaganza
District 84+ Council Payment.

2021 Utsh 4-H Invitational National Contest (invite Only)

2021 Texas &-H Leadership Conference - FIRST PAYMENT or FULL
(Pre-Selected)

2021202

Click the registration type from the list that populates.
e (Click the blue Start Registration button.

Select Event

@t
Name Role
Youth4-H Assistant Coach Candidate ClubMemb
(oges 1420) -

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M Agrilife.
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COMPLETE SESSIONS, QUESTIONS, CUSTOM FILES, HEALTH FORMS AND CONSENTS

o .

o Quegls

a Health Form o Consents e Payment

Sessions

This only appears on certain events and can determine fees and questions depending on how the
event was set up. Answer the question the event coordinator has setup in order to proceed to the
next screen.

The blue Next button will not appear until all requirements are met on the screen above.

i 0owilliam George
Texas 4-H Youth TEST EVENT WITH SESSIONS - TRIANING COUNTY ONLY
Development
Enrollment © session © auestons © contim
About You
Clubs 5
G Invoice "
R Sessions
Groups Total: $0.00
Health Adult Camp Adult Camp 1
Hours 2y
Questions
Fies “ © Detete
Screening

Question§ &
Custom Files

Answer questions that the event coordinator has setup for their needs on the event. Any
guestion that has a long answer for you to type in will have a maximum 8000 character limit.

Profile
Events 00William George

TEST EVENT WITH SESSIONS - TRIANING COUNTY ONLY

Enroliment @ session @ auestions © reyment © corim
About You
Clubs 2

What are you roomate preferences? =74 Invoice =
Consents
Groups | istration Fee $10.00
Health
Hows Total: $10.00

The blue Next button will not appear until all requirements are met on the screen above. Click the
blue Next button.

L

Some events will require an uploaded file to go along with the event.

Screening Files
Trainings

Volunteering

Required forms for all contests ™~

I B Uploadl

Health Forms
(If applicable)

Type the name in the electronic signature field and click acceptance preference. This does not appear
on all events. Note: Event participation requires acceptance of the health form.

Consents
(If applicable)

Type in the name in the electronic signature field and click acceptance preference. This does not
appear on all events.

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M Agrilife.
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PAYMENTS

The local county office makes decisions on all payment options available.
It’s always best to contact them prior to completing this area.

Credit Card - Previously Used

Click the Select A Card option to use a card previously added.

Credit Card - New

Click the Add New Card button and enter the information. See browser tips.

Click the blue Pay By Check Button.

4HCheck Read and click the Confirm button to proceed. This option should only be used
after contacting the local county extension office.

m‘: Select a Card e

le::s FTe Registration Fee $2500

j— - -CLICK ON THE CREDIT CARD ALREADY ON FILE

“,w?;* Add New Card Coupon ‘ ‘

Projects

i :

Cord Code

8iling Address

Last Nome

Compoan

—ENTER A NEW CREDIT CARD

OR

Payment for this invoice wil be collected by Brazos CountyAres.

-«CUCK ON THE PAY BY CHECK BUTTON

e  Click the the Pay By Computer Terms and Conditions and type the digital signature to agree.
e The blue Next button will not appear until all requirements are met on the screen above. Click the blue Next button.

geck

CREDIT CARD ENTRY ISSUES

The credit card processor 4HOnline uses is authorize.net. The processor can sometimes cause issues with computers

and devices displaying the entry screen properly. See tips below for assistance.

e Chrome, Mozilla and Edge work best. If one is not working try a different preferred browser.

e Reload the payment screen and try to view the payment screen again.

e Sign out, clear the cache and cookies.

e Restart the browser. (google the browser name for instructions)

e Adjust the popup blockers and security settings. (google the browser name for instructions)

e Certain firewalls can cause the payment screens to function improperly. There are firewall issues with families
using computers at work locations especially in the ISDs and certain companies.

e The credit card expiration date is not needed by the processor so the system records it as 9999 initially. This is not
an issue with the payment processing.

e |If there is a duplicate credit card profile error it can only be cleared out by the State 4-H Office.

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M Agrilife.
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CHANGING THE PAYMENT TYPE

e Return to the Payment Screen.
e Click the Change Payment Method button to change the payment type. This is the only time a payment method can be
changed before submitting the registration.

Texas 4-H Youth
Development
Enrollment @ ouesiions @ Healtn Form © paymen @ conim
About You
Activities )
- Selected Payment Method Invoice -
Animals
Awards Registration Fee $100.00
Clubs Non-Electronic Payment
Consents Total: $100.00
Groups Change Payment Method
Health Selected Payments:
Invoice CHECK
Projects Owed to Brazos $100.00

PAY BY COMPUTER TERMS AND CONDITIONS

e  Click the agree radial button and electronicaly sign the required names.
e  Click the blue Next button.

About You ae
ik Pay By Computer Terms and Conditions
ubs

Consents
Groups PARTICIPATION FEES AND VOLUNTEER APPLICATION FEES
Health icip: fees are once the i ication has been
Hours approved by the county office.
Invoice Once a Volunteer Application has been SUBMITTED into the system the application fee is
. nonrefundable.
Questions
Files EVENT AND ACTIVITY REGISTRATION
Screening . " .
The general refund policy for the Texas 4-H Program is that no refunds are provided to a
Trainings 4-H member or family once the registration is APPROVED. In extreme circumstances, such
Volunteering asdeathini iate family, severe i i or ion of event, refunds will

be provided, minus any expenses already incurred by the event/activity.

It is the decision of the event coordinator for that particular event if a refund is provided or
not, with approval of Texas 4-H Youth Development Program Director. Contact Your

Local County Extension Office with questions about refunds.

ANIMAL VALIDATION

Al fees paid ar once an animal has been accepted.

Sy clicking agree, | agree and understand the pay by computer terms and
Fonditions.

Member Name (Full Legal) r=quired

‘{

SUBMITTING FOR REVIEW

When all screens are complete, click the green Finish button. When this button is clicked the registration is submitted
and locked for changes. This registration could be approved and payment processed depending on the certification
setup by the event coordinator. You will receive an additional email when it has been reviewed and approved and when
the payment, if any, has been processed.

cuee Summary Invoice =

Consents

Regsontes stom

Health

Hours Total: $10.00

Invoice

Questions EventName  TEST EVENT WITH SESSIONS - TRIANING COUNTY ONLY Selected Payments:

Files EventStartDate  9/3/2021 VISA- Pending

Screening $10.00
. EventEnd Date  9/3/2021

Trainings

Volunteering Registration Type  Adult

Adult Camp 1 Aduit Camp 1

ok
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REGISTRATION STATUS

e Click the Member List link on the navigation pane.

g%#e ——
Family
Credit Cards Smith

Y 4hevents@aghmu edu

e (Click the que View button beside the member’s name.

state OfﬁuCWMY

QJohnny
Aug 15,2000

e Click on the Events link from the navigation pane. All events will be display on the screen.
The event status for each will be listed under the event name.

Member List

fofile Events | have Registered For g
—
Texas 4-H Youth
Development
2021-2022 Charter Application - 2021-2022
Enroliment Texas 4-H and Youth Development - Incomplete
About You
Consents 2021-2022 Charter Application - 2021-2022
Texas 4-H and Youth Development - Pending Approval
Groups
Health 2021-2022 Charter Application - 2021-2022
Hours Texas 4-H and Youth Development - Approved
Invoice
sti 2021-2022 Charter Application - 2021-2022
Questions Texas 4-H and Youth Development - Resubmit

e Click the event name to view details and payment information.

STATUSES

STATUS DESCRIPTION DELETING EDITING
Incomplete | The registration has been started but not submitted on the final screen. BY COUNTY YES
The registration has been started and submitted but has been returned
Resubmit by an extension office. An email will be sent to the family’s email BY COUNTY YES
address. Contact the local county extension office for assistance.
Pending The registration has been started and submitted but it is pending
approval by an extension office. A registration can be returned for NO NO
Approval editing and deletion done by the county office.
Approved The reglstratlon is locked and payment processed. There is not a way to NO NO
reverse this status.

The members of Texas A&M AgriLife will provide equal opportunities in programs and activities, education, and employment to all persons regardless of race, color,
sex, religion, national origin, age, disability, genetic information, veteran status, sexual orientation or gender identity and will strive to achieve full and equal
employment opportunity throughout Texas A&M Agrilife.
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