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FAMILY ACCOUNT MANAGEMENT 
ANIMAL VALIDATION

ENTRY SCREEN FOR ANIMAL INFORMATION
•	Complete or update required and optional fields for the animal.
•	Click blue Next button at the bottom of the screen. 

ANIMAL FILE UPLOAD SCREEN
•	Click the Upload button below the picture icon to upload or update the file.
•	On the dialog box, click the name of the file and click to open. Repeat for each custom file needed. 
•	Click the Next button at the bottom of the screen.

•	Review the entered information. Use the Back button at the bottom of the page to return to the previous screen to make  
corrections.

•	Click the green Submit button at the bottom of the screen. 
 

EVENT DECLINED CREDIT CARD
DESIGNATING NEW PAYMENT METHOD
4HONLINE IS BEST USED IN CHROME, MOZILLA OR EDGE

•	 Click the Member List link from the navigation pane on the left side of the screen.

•	 Click the blue View button beside the approved member’s name.

•	 Click the Events link from the navigation pane on the left side of the screen.

•	 Click the name of the event from the list. 

•	 Click the Pay By Check payment method to change the payment method from a credit card. 


